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00y4AIOMMXCH H HX POAUTEIeH (3axomn,1x npeacTaBuTesei)
MYHHLUHMIAJIbHOT0 0I0ZKeTHOro 00111€00pa30BATENLHOIO YIpeKICHNS
«HoBomuTponoabcKasi CpeAHss MKOIa»

1. OBLHUE ITOJIOXEHMS

I. Hacrosimee Ilonoxenue o6 oOpaboTke MepcOHaNBHBIX JaHHBIX pabOTHUKOB (manee —
[TonoxxeHue)  MyHUIMIIAIBHOTO  OrOmKeTHOro  0611e00pazoBaTEIBLHOIO  YUpeXIeHUS
«HoBomuTpomnonbekas cpensas nixonay (nanee lllkona) Ha ocHoBaHuu c1.24 Konctutynuu PO,
rnaeel 14 Tpynosoro Koaekca P®, enepanbroro 3akona «O6 nHpopmanuu, vHGopMaTH3aluu
¥ 3ammTe uHbopmammu» Ne 149-03 or 27.07.2006 r., DepepanbHoro 3akona PD «O
nepcoHalIbHBIX AaHHBIX» Ne 152-@3 ot 27.07.2006 r. u Oeaepanbroro 3akona PO «O BHeceHUn
n3meHeHui B Penepanbublii 3aKoH «O nepcoHanbHbIX JaHHBIX»» N 261-D3 o1 25 urons 2011 r.,
[IpaBriaMu BHYTPEHHETO TPYAOBOro pacropsaka IIkomusr.
1.2. Lenp pazpabotku Ilonoxenus - onpenelneHue Mopsiaka oOpabOTKH, CHCTEMATH3allHH,
MCIIONB30BaHUsA, XPAHEHUS M TEpelNadyd CBEIACHHH, COCTaBISIOLIMX IMEPCOHANILHBIE NaHHBIE,
obecrieueHHe 3alUThl MpaB U cBoOOA paboTHUKOB llIkonbl, OOyuaroIMXCHd W HX pPOAHTENEH
(3aKOHHBIX NPeACcTaBUTENEH) pH 06paboTKe UX MEPCOHAIIbHBIX NAHHBIX, a TAK)KE YCTAHOBJICHHE
OTBETCTBEHHOCTHU JIOJIKHOCTHBIX JIHL, UMEIOIIUX JOCTYI K NEPCOHATBHBIM JaHHBIM PaOOTHHUKOB
IlIxonpl, OOYHaOLIMXCA M HX PpOOUTENEH (3aKOHHBIX IpEACTaBUTENICH) 3a HEBBITOJHECHHE
TpeGoBaHUH HOPM, PEryIHPYIOIIKUX 00pabOTKY U 3alUTY NEePCOHAJILHBIX JaHHBIX.
1.3 TlepconanbHbIE JaHHBIE OTHOCATCS K KaTerOpHH KOH(UAEHIIHAIBHOH HH(pOpMAIIUH.
1.4 Bce pabOTHMKM IIKONBI, B COOTBETCTBHMA CO CBOMMH IIOJIHOMOYMSMH BJIQJICIOLIHE
uHpopMaLHeHd, OTHOCHILEHCA K I[€pCOHANbHBIM JaHHBIM, O COTPYAHHKAX, Y4YalllUXcid U HX
ponuTensx (3aKOHHBIX MNPEACTABUTEINAX), IMMOJIYYAOHE U  HCIOJB3YIOLIHE €€, HecyT
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTenbCcTBOM Poccuiickoit Denepanuu 3a HapyleHue
pexiMa 3aIuThl, 00pabOTKH U 110pAAKA HCTIOIB30BAHUSA STOH HHPOPMALIHH.
1.5. Tlopsinok BBOJA B AeHCTBHE U n3MeHeHUs [Tonoxenus.
1.5.1. Hacrosmee ITonoxenwe BcrymaeT B cuily ¢ «04» ceHtssops 2017 r. u gedcrByer
BGeccpo4Ho, 10 3aMeHBbI ero HOBbIM [lonokeHueMm.
1.5.2. Bece uamenenus B [loyioxeHue BHOCATCS IPUKA30M JIUPEKTOPA.
1.5.3. Bce paboTHUKH, pOOUTENH O0y4arOUIUXCs (3aKkoHHBIE npeactaButend) 1IIkonsl H10KHEL
ObITh 03HAKOMIIEHBI ¢ HacTOAIMM [lo10KeHHeM O POCITHCh.
1.6. PexuM KOH(GUIOCHLHAILHOCTH MEPCOHANBHBIX [JaHHBIX CHHMAeTCs B ClIydadX HX
00€3MHYUBaHUsA M [0 HMCTEYEHHHM 75 JIETHEr0 CpOKa HMX XPaHEHHUs, WM INpPOAJieBacTCs Ha
OCHOBAHHH 3aKJIOYEHHS IKCIIepTHOH koMuccuu 11IKOIIBL, €CITH HHOE HE OIPEe/IEHO 3aKOHOM.

2. OCHOBHBIE TIOHATHS U COCTAB ITEPCOHAJIBHBIX JAHHBIX

2.1. Ina ueneit Hactosmero [TonoxeHHs UCTIONB3YIOTCS CIIEAYIOIIHe OCHOBHbIE MOHATHsA[ | ]:

- nepcoHalibHbIe AaHHbIe - jr00as uHOpMALMs, OTHOCAWASCH K ONpeNeSIEHHOMY HIIH
ONpeleNIIEMOMY Ha OCHOBAaHHM TakoH HH(pOpMalHH pabGOTHHKY, OOydarlmeMmMycs M ero
POIMTENAM (3aKOHHBIM IIPEICTABHTENAM), B TOM uHciIe ero (GaMuius, UM, OTYECTBO, IO,
MecCsLl, laTa U MECTO POXKIEHHMSA, allpec, CeMEHHOe, COLMAIbHOe, HMYLIECTBEHHOE TOJIOKEHHE,
obpaszoBanue, npodeccus, NOXOIbL, Apyras uH(Gopmalus, HeobXxoaumas paboToaTENIO B CBI3U
C TPYAOBBIMH OTHOLICHUSIMH,



- 00padoTKa MepCOHANBHBIX AAHHBIX - cOOp, cHUCTeMaATH3aLlMs, HAKOMJIEHHE, XpaHEHHE,
yTouHeHue (OOHOB/IEHHE, H3MEHEHHE), MHCMOJb30BAaHHE, pACMpoCTpaHeHHe (B TOM YHCIE
nepegauva), obes3nuuuBaHue, 6JIOKHPOBAHHE, YHHYTOKEHHUE NMEePCOHANbHBIX AaHHBIX pabOTHUKOB
[lxosel, 0Oyyarommxes U UX poaAnTeneH (3aKOHHBIX NMpeAcTaBUTENEH);

- KOH(HAEHLHATLHOCTH TIEePCOHANBHBIX [JAaHHBIX - o0s3arensHOe U COOIONEHHUS
Ha3HAUeHHOr0 OTBETCTBEHHOTO JIML@A, MOJYYMUBIUErO [OCTYNl K MEPCOHAIBHBIM HaHHBIM
pabOTHHUKOB, OOY4arOLIMXCS W MX POAMTENeH (3aKOHHBIX IpeAcTaBUTeNeil) TpebGoBaHHE He
JOomycKaTh HMX pacnpocTpaHeHust 0e3 cornmacus paOOTHHKA WM POAMTENS (3aKOHHOIO
MpPeACTaBUTES) UM UHOTO 3aKOHHOIO OCHOBAHUS;

- pacrnpocTpaHeHHe TMepPCOHAJNbHBIX [JAaHHBIX - JEHCTBUS, HAaMpaBJIEHHblE Ha Ilepenayvy
MEepPCOHANBHBIX  JaHHbIX pabOTHUKOB, OOyd4aroOLIMXCA M HX  pONUTENeH  (3aKOHHBIX
NpeacTaBUTeNe) OMpeNesIeHHOMY Kpyry Nl (Tmepeagada MepCOHAIbHBIX [JaHHBIX) MM Ha
O3HAaKOMJIEHHE C [epCOHANbHBIMU [JaHHBIMH HEOrPaHWUEHHOro Kpyra JIMIl, B TOM YHCIE
obHaponoBaHKe MEPCOHANBHBIX NAHHBIX B CPEACTBAX MAacCOBOHM HMHGboOpMauuu, pazMelieHue B
HH(OOPMAIIMOHHO-TEJIEKOMMYHHKALIMOHHEBIX ~ CeTAX  WJIM  TpPENOCTaBl€HHe  JOCTynma K
MEePCOHANBHBIM JaHHBIM KaKUM-TU00 HHBIM CIIOCOOOM;

- HCIO0JIb30BAHHE TE€PCOHANBHBIX AAHHBIX - [eHCTBUS (Onepauuu) C MEePCOHATBHBIMH
NaHHBIMH, COBepLIaeMble AOKHOCTHBIM JHUOM IlIKONMbl B LEMSAX NMPHHSTHS peLIEHHH HIH
COBEpIIEHHs HWHBIX JEHCTBHI, MOPOKAANOLUIMX HOPUAWYECKHE TOCAEACTBHS B OTHOLIEHHH
pabOTHHKOB, 0OYHaIOLIHXCs U UX POAHTENEH (3aKOHHBIX NpeACTaBUTENeH), THO0 HHBIM 00pa3om
3aTpardBarOLLIMX HX MpaBa U cBOOOAB! WK NpaBa K CBOOOABI APYrHX JHIL;

- 6JIOKHpPOBAHHE NEPCOHANBHBIX JAHHBIX - BpeMEHHOE MpekpaleHne cbopa, cucTeMaTH3almH,
HaKOIUJIEHUsI, MCIOJB3OBAHUS, pACNpPOCTPAHEHUsS] TMEepPCOHANBHBIX JAaHHBIX PabOTHHKOB,
ofyuaroLuxces U UX poluTeNnel (3aKOHHBIX NMpeaCcTaBUTeNel) B TOM YHCIIe HX Nepefay;

- YHUUYTOK€HHEe MNepPCOHAJNbHBIX JAHHBIX - JeHCTBUS, B pe3ysbTaTe KOTOPBIX HEBO3MOIKHO
BOCCTAHOBHUTL  COJAEPIKAHME  MEPCOHANBHBIX  JAHHBIX B HH(POPMALHMOHHOW  CHCTEME
MepCOHaNbHBIX  JaHHBIX pabOTHHKOB, OOydYarOLIUXCS M HX  pomuTened  (3aKOHHBIX
TNpeacTaBuTeNied) HIM B pe3yNbTaTe KOTOPBIX YHHYTOXKAIOTCH MaTepHalbHble HOCHTENH
MEepPCOHANBHBIX  AaHHBIX paboTHMKOB, ofy4arouMxcs W HX  pomuTened  (3aKOHHBIX
npencTaBuTeNel );

- 00e3IMYHBAHHE NEPCOHANBHBIX JAAHHBIX - ACHCTBUSA, B PE3yNbTaTe KOTOPBIX HEBO3MOIKHO
ONMpENENUTh  TNMPUHAMJIEKHOCTh  MEPCOHANBbHBIX  JAHHBIX  KOHKpETHOMY  pabOOTHHKY,
00yuJaroLmeMycst ¥ ero POAUTENAM (3aKOHHEIM NPEACTABUTENAM ),

- o0wenocTylHple  MepPCOHAJbHbIE  JAHHbIE -  [E€PCOHANbHBIE  OJAaHHBIE,  JIOCTYII
HEOrPaHHYEHHOTO Kpyra JIMIl K KOTOPBIM MpeAoCTaBieH ¢ corjiacus pabOTHHMKA, 3aKOHHOTO
MpeacTaBUTENs 00yUYaroLIEerocs WM Ha KOTOPBIE B COOTBETCTBUH C (enepalNbHBIMK 3aKOHAMU He
pacrpocTpasseTcst TpeboBaHUe COOMOASHNS KOH(DHUAECHIIHAIBHOCTH.,

- nHpopmMauMsa - CBEAEHHA (COOOLIEHHWA, JaHHBIE) HE3aBUCHUMO OT  (opMbl KX
npeacTasieHus[2].

- IOKYMEHTHPOBAaHHAsl nHpopManus - 3aQUKCHPOBAHHASY HA MaTepHAlbHOM HOCHTENE MyTeM
NOKYMEHTHPOBAaHHS MH(DOPMALUS C pPEeKBH3UTAMU, [O3BOJSIOIMMH  ONPEAEHTh TaKYIO
nHOpMALIHIO HITH €€ MaTepHaNIbHBIH HOCHTENb.

2.2. KoMruieKe JNOKYMEHTOB, COMpPOBOXKAANOWMH mpouece oQOpMIEHHS TPyAOBBIX OTHOIUIEHHH
paGOTHHKA MPH €ro NpHeMe, NEPEBOAE U YBOIbHEHHUH.

2.2.1. Nudopmanus, npeacrasnseMas pabOTHHKOM TNpH MOCTyMieHMH Ha pabory B [kony,
NOJDKHa MMETb AOKYMEHTalbHyro ¢opMmy. [Ipu 3axkmroueHHM TpynOBOrO JOroBopa B
COOTBETCTBHH €O CT. 65 Tpynosoro koaekca Poccuiickoit Meaepauuu MMUO, MOCTYynawllee Ha
paboty, npeawsBaseT paboToaaTeno:

- NacTopT MK MHON DOKYMEHT, YAOCTOBEPSIOLIUN TUUHOCTS;

- TPYAOBYIX KHIKKY, 3@ HCKJKOYEHHEM Clly4aeB, KOIZla TPYNOBOH JOroBOp 3aKiIrouyaeTcs
BMEPBBIC MK PAOOTHHK MOCTYMNaeT Ha pabOTy Ha YCNOBHAX COBMECTHUTENLCTBA, JHOO TPYa0Bas
KHIKKA y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATO# WK 10 APYrHM MPHUHHAM;



- CTPaxoOBOE CBUETENHLCTBO IOCY1apCTBEHHOrO IIEHCHOHHOIO CTpaxoBaHMS;
- IOKYMEHTBI BOMHCKOIO yueTa - ISl BOGHHOOOS3aHHBIX U JIHLL, IIOIEKALIMX BOHHCKOMY YYETY;
- DOKyMeHT 00 o0pa3oBaHHH, O KBATM(OHKAUMH HIM HAIMYHK CIIELHAILHBIX 3HAHUI - NpU
MIOCTYIUIEHUH Ha paboTy, TPEOYIOUYIO ClIELHAIbHBIX 3HAHUH UIIK CIIEeLHAIbHON OArOTOBKH;

- cBuaeTeNbCTBO 0 npucBoennu MHH (nipu ero nanuuuu y pabotnuka)[3].

2.2.2. Tlpu odopmnenun pabOTHHKA AEJONPOU3BOAUTESEM 3AIONHAETCH YHHQHUMPOBAHHAS
bopma T-2 «JluuyHas xaprouka pabOTHHKA», B KOTOPOH OTPaKaroTCs CIEAYIOLIHE aHKETHBIE U
Guorpaduueckue qaHHble padOTHHKA!

- obuwme cepenusa (P.M.0. paborHuka, ngara poXAEHHUS, MECTO POXKAECHUS, TPaXKAaHCTBO,
oGpa3oBaHue, rpodeccus, cTaxx paboTsl, COCTOSHUE B Opake, MacrnopTHbIE JaHHBIE);

- CBE/ICHHS O BOMHCKOM YYETE;

- IIaHHBIE O TIpHEMe Ha paboTy.

B panpHei1lemM B JIHYHYIO KaPTOUKY BHOCSTCS:

- CBEICHMA O ITepeBOaax Ha Apyryro padory,

- ¢cBefieHus 00 aTTecTalluH,;

- CBEIEHUS O IOBBILIEHHH KBAIM(UKALMHY;

- CBEJICHHSI O TIPO(PECCHOHANILHON 1€ PEIIOATOTOBKE;

- CBEJIEHHUA O Harpanax (MOOUIPEHHUSX ), [IOUETHLIX 3BAHUAX;

- cBeeHHs 00 OTIycKax;

- CBEEHHUS O COLUMAIBLHBIX MAPaHTUAX;

- CBE&JICHHS O MECTEC JKUTEJIECTBA U KOHTAKTHBIX TCJ'[CQJOHEIX.

2.2.3. B lllxone co3aar0Test 1 XpaHATCs CAeAYOLMe TPYNIbl AOKYMEHTOB, COAEPIKaLLME TaHHbIe
0 pabOTHHKAX B €IMHIYHOM HJIA CBOJHOM BHJIE:

2.2.3.1. JIoKyMEHTBI, COAEp)KallMe I[EpPCOHAJbHbIE JaHHbBIE pPabOTHUKOB  (KOMIIIEKCEI
OOKYMEHTOB, COMPOBOMICAAOLINE NPOLECC ODOPMICHHS TPYAOBBIX OTHOLICHHH IpH MpUeMe Ha
paboTy, mepeBole, YBOJLHEHHH, KOMIIJIEKC MATepHaIOB 10 aHKETHUPOBAHUI), TECTHPOBAHHIO;
[POBEACHHUIO COOECEIOBAHMMN ¢ KAHAUIATOM Ha JO/DKHOCTE; MOUTMHHUKK M KOIMH IIPUKAa30B 110
JMYHOMY COCTaBY; JIMYHBIE Je/ia ¥ TPYAOBBIE KHHIKKH pabOTHHUKOB, jena, COAep)Kallye
OCHOBaHHMSl K IpUKaly IO JIMYHOMY COCTaBY, A€ja, COAepr<alle MaTepuaslbl aTTecTaluu
pabOTHHUKOB; Cly)KeOHBIX pacciielOBaHMi; CHpPaBOYHO-HH(POPMALMOHHBIM OaHK JAHHBIX I10
nepcoHasly (KapTOTE€KH, JCypHaBl); MOMIHHHUKH M KOIMHM OTYETHBIX, AQHATUTHYECKHUX U
CIIPaBOYHEIX MAaTEepHAIOB, [epeAaBaeMblX aaMHUHUCTpauuu [Kombl, KOMHM OTYETOB,
HarpapJsiEMbIX B FOCYAPCTBEHHBIE OPraHbl CTATUCTHKH, HAIOTOBBIE HHCIIEKLMH, BBILLECTOSILIHE
OpraHbl ypaBaeHHUS U JPYTHE YUPEIACHUN).

2.2.3.2. JloxymeHTauus 10 opraHuzaudd padoThbl (MOSIOMEHHUS, JO/DKHOCTHBIE WHCTPYKLMH
paOOTHUKOB, TMpPHUKa3bl, pACIOPSIKEHMs, YKa3aHWs aJAMUHUCTpAUWH), NOKYMEHTBEl IO
IJIAHMPOBAHHIO, YUETY, aHAJH3y M OTUYETHOCTH B 4acTH paboTsl ¢ nepcoHanoM LIKkonel.

2.3. Wndopmauus, mnpeacTaBisemMas pOAUTEISIMH (3aKOHHBIMH MNpPEACTABUTENSAMHU) [pH
noctymnenuu B Illkony, no/mkHa UMETH NOKyMeHTanbHyH ¢opmy. IlpH M3manuu npukasa o
3aUMC/IEHNU POJAMTENHM (3aKOHHBIE MpejIcTaBUTeNH) npeabsisitor [kose:

- JIMYHOE A€o ¢ TabenieM ycrieBaeMocTH (/U1 mocTynarouux B 2-11 knace);

- KCEpOKOMHs CBUIETENBCTBA O POIACHUH;

- KCEPOKOMHUS MEAMLIMHCKOrO MOJINCA;

- KCEPOKOMHUS CTPaxoBOro HoMepa UHAUBUAYyaTsHOro nuuesoro cuéta (CHUJIC)

- CBEJICHMSI O COCTaBE CEMbH;

- CBEJICHHS O POMAMUTENSIX W 3AKOHHBIX MPEACTAaBUTENSNX (KCEPOKOMHM MAaclOpTOB WM HMHBIX
JIOKYMEHTOB, y/IOCTOBEPSIOLMX JIMYHOCTh POAUTENIEI);

- KCEPOKOIIKs ITacIopTa /Uisl yJaluuxces, A0CTUIIIUX 14-1eTHero Bo3pacra,

- aTTecTaT 00 OCHOBHOM 001eM 00pa3oBaHuH yyaluxcs, NpuHATHIX B 10 xnace (komus);

- aJipeC MECTa JKUTENBCTRA;

- IOMaLUHUI TenedoH;

- (hoTorpapuu ¥ HHBIE CBECHUS, OTHOCSLIMECS K [IEPCOHATBHBIM JAHHBIM YYallerocs.



2.4, HepCOHEU'[bH bl€ JaHHbBIC YUALIHXCH COAEPIKATCA B UX JIMUHBIX Jenax.

3. CBOP 1 OBPABOTKA ITEPCOHAJIBHBIX JAHHBIX
3.1. [lopsanok mony4eHus NepcoHaIbHBIX JaHHBIX.
3.1.1. Bce nepcoHasibHble JaHHBIE padoTHMKa [1IKoNBl M poanTeNns (3aKOHHOTO NMpeJICTaBUTeNs)
obyuarorerocsi ciaeayeT Mmojydatb y Hero camoro. [lepcoHanbHble naHHblE 0OyuaroLIMXCs
CNeflyeT MOAydaTb y POJMTENEeH (3aKOHHBIX TNpeAcTaBUTENIeH) Ecinu nepcoHanbHblE NaHHBIE,
BO3MOIKHO, TOJNIYYHTb TOJBKO Yy TPETbEeH CTOPOHBI, TO pabOTHHK, POAMTENH (3aKOHHBIE
NpeACTaBUTENH) AODKHB! OBITh YBEIOMIIEH 00 3TOM 3apaHee W OT HUX JOJKHO OBITH MOJNYYEHO
nucbMmenHoe cornacue (Ilpunoskenune Ne 4) JIO/KHOCTHOE JHLO padOTOHATENs AOJNHO
co00UTE pabOTHUKY, POAMTENSM (3aKOHHBIM MPENCTABUTENAM) O LEIAX, MPEeArnoaaraeMbIX
HCTOYHHKAX M criocofax MojyuyeHus MepCOHANbHBIX JaHHBIX, a TAKXKE O XapaKTepe MOoAIeKalux
MONyYEHHIO TEPCOHANBHBIX NAHHBIX W TOCNEACTBUAX OTKaza pabOTHHMKA AaTh MHCbMEHHOE
corflacue Ha ux nojaydyerue[4].
3.1.2. lllkona He uMeeT mpaBa nojaydarb, oOpabareiBaTh M MpUOOIIATH K JIMYHOMY HENy
paboTHHKa U 0Oyyalollerocs He ycTaHoBeHHbIe PenepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 152-
®3 «O nepcoHanbHBIX HaHHBIX®, DeaepanpHbIM 3akoHOM 0T 29.12.2012 No 273-03 «O6
obpazoBanun B Poccuiickoit denepaunu» u TpynoseliM kongexkcoMm Poccuiickoit Penepauuu
nepcoHabHBle JaHHbIE 00 MX pacoBOH, HAaUMOHAIBHOH MPHUHAMJICIKHOCTH, MOJUTHUECKHX
B3MUISIAAX, PENTHTHO3HBIX WK QHA0CODCKUX YORIKACHHSIX, COCTOSIHUN 3M0POBbS, YACTHOM JKU3HH,
4IEeHCTBE B OOIIECTBEHHBIX OOBEAMHEHMSAX, B TOM 4YHC/IEe B NpodeccHOHANBHBIX coro3ax. B
Clly4asx, HEMOCPEACTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUH CO
cT. 24 Koncrutyuun Poceuiickoit ®enepauun paboronarens Blpase nosydatb U 06pabaTbiBaTh
JaHHBIE O YACTHOM JKM3HM pabOTHHKA TONBKO C €ro MMCbMEHHOro cornacus[S].
3.2 Ilopsinox 06pabOTKH MepCOHANBHBIX JaHHBIX
3.2.1. O6paboTKa NepCOHAIBHBIX AAHHBIX OCYLIECTBIAETCS B LEIX 0OECNEYEHUST CODOACHUS
Konctutyunn Poccuiickoit @epnepaunu, QenepanbHbix 3aKOHOB W HHBIX HOPMATHBHBIX
npaBoBbIX akToB Poccuiickol @enepanuu  CcOAECHCTBHA, CONEHCTBUSA pabOTHUKAM MU
00y4alouMMCs B TMPOXOICAEHUM OOyYeHHs, UX KapbepHOM pocTe, OOeCrneuyeHHs JIUYHOM
Oe30macHOCTM M 4YIEHOB HX CeMeH, a Takke B Mefax oOecrneyeHus COXPaHHOCTH
MpUHAAJIeKALIEro UM UMyLIecTBa U UMmyllecTBa Lllkonbl, yyéra pe3yasTaTOB HCMONHEHHUS UMH
0053aHHOCTEH.
3.2.2. O6paboTka yKa3aHHBIX MEPCOHAIBHBIX MNAHHBIX pPaOOTHHUKOB, OOY4YaIOUIMXCH H HX
ponuTener (3aKOHHBIX TNpeACTaBUTENEH) BO3MOXKHA TOMBKO C WX corjacusi nubo 6e3 ux
COrJlacus B CEAYIOLIUX Cyydasx:
- IEpCOHAJIBHBIE AAHHBIE ABMAIOTCSA OOIEAOCTYIHBIMH;
- MePCOHAIbHBIE JaHHBIE OTHOCATCS K COCTOSIHHIO 310pOBBS pabOTHHKA MK 0Oydarollerocs
ux obpaborka HeoOXoauMa AN 3aUIUTHI €ro0 MKU3HH, 3L0POBbS HJIH MHBIX )KM3HEHHO Ba)KHBIX
UHTEPeCOB NHOO KHU3HM, 3[0POBBS MJIM MHBIX JKM3HEHHO Ba)KHBIX MHTEPECOB APYTHX NHUL H
NoJiydyeHne corsiacust paboOTHUKA HIIH POIUTENST HEBO3MOIKHO;
- 00paboTKa NEpCOHANBHBIX JAHHBIX HEOOX0AUMA U YCTAHOBJICHHS WJIH OCYLUECTBEHUS ITpaB
UX CYOBEKTA UM TPETBUX JIML JIMOO B CBA3H C OCYIIECTBICHUEM MPaBOCY IS,
- 00paboTKa IepCOHANBHBIX AAHHBIX OCYIIECTBIIAETCA B COOTBETCTBHM C 3aKOHOAATEILCTBOM PP
00 o0opoHe, 0 6€30MaCHOCTH, O NPOTHBOAECHCTBHH TEPPOPH3IMY, O TPAHCIOPTHOM OE30MaACHOCTH,
O TNPOTHBOLNEHCTBMHM  KOppYMUHHM, 0O  OMNEPAaTHBHO-PO3BICKHOH  HeATeNBHOCTH, 00
MCTIOJTHUTENIbHOM MPOU3BOACTBE, C YTOJIOBHO-UCIIOHUTENbHBIM 3aKOHOAATENLCTBOM Pd;
- 06paboTKa MEPCOHANBHBIX AAHHBIX OCYLIECTBSETCS B COOTBETCTBUM C 3aKOHOIATENLCTBOM 06
00s13aTeNBHBIX BUAAX CTPAXOBAHUS, CO CTPAXOBBIM 3aKOHOAATENECTBOM;
- 10 TpeOOBAHUIO MOJHOMOYHBIX IOCYJAPCTBEHHBIX OPraHOB B CIy4asX, MPEeayCMOTPEHHBIX
tbenepanbHbIM 3aKOHOM[6];
- B Clyuasx ecnd oOpaboTKa MNEPCOHAIbHBIX JNaHHBIX pPabOTHHKOB OCYLIECTBISETCS Ha
ocHoBaHuu Tpynosoro xonekca PD unu nuHoro denepansHOro 3akoHa, YCTAHABIMBAIOLIETO €€



L€Jb, YCJIOBUS TIONYYEHHUS MEPCOHAJIBHBIX TAHHBIX M KpPYr CYOBEKTOB, NMEPCOHANBHEBIE AaHHBIE
KOTOPBIX MOJJIEKAT 00paboTKe, a TAKIKE ONPEAeIAIOLLEro NoJHOMouUs paboToaaTens;

- 00paboTKa MepcOHANBHBIX MAHHBIX OCYLIECTBISETCS B LENAX HCIIOMHEHHUS TPYIAOBOTO
NOroBOpa; A0roBOpa O MPeAoCTaBlIeHHH 001Iero 06pazoBaHus;

- 00paboTKa NMepcOHANBHBIX JaHHBIX OCYLUECTBISIETCS JUIsi CTATUCTUYECKHUX MIIA MHBIX HAYUHBIX
LeJIed IPH YCIOBHH 0053aTeNbHOTO 00e3NHYHBAHNS IEPCOHATIBHBIX JaHHBIX.

3.2.3. Paboromarens Bnpase obpabaTbiBaTh MEepCOHaNbHbIE AaHHBIE PaOOTHUKOB TOJILKO C MX
MACBMEHHOTO COTJIacHs.

3.2.4 llixona BnpaBe 00OpabaTkIBaTh MEPCOHAIbHBIE AAHHBIE OOy4arOLUUXCS M MX POAMTENEH
(3aKOHHBIX MpeACTaBHUTENENH) TOJMBKO C X MHCBMEHHOIO COTIACHH.

3.2.5. TlucemenHoe cornacue paboTHMKA M poauTesneil (3aKOHHBIX IpeACTaBHUTENEH)
00yvaroluXxcs Ha 06paboTKy CBOMX MEPCOHANBHBIX JAHHBIX JOJDKHO BKJIIOYATE B ceOsl:

- (gamMuauio, UM, OTYECTBO, aZpec CyOBEKTa MEepPCOHANIbHBIX MAHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTa, YAOCTOBEPSIOLIErO €ro JIMYHOCTh, CBEIEHMS O JAaTe BBIAAYM YKa3aHHOTO NJOKYMEHTa
1 BBI@BLIEM €ro OpraHe;

- HauMeHoBaHHMe ((QaMHIIHIO, MMs, OTYECTBO) M aApec OlepaTopa, MOMYYalOLIero corjacue
cyOBeKTa NepCOHANLHBIX JaHHBIX;

- uenb 06paboTKH NMEPCOHATBHBIX JaHHBIX;

- NepeyeHb NEepCOHAIBHBIX AaHHbIX, Ha 00paboTKy KOTOpBIX MAaeTcsi corjlacue cyObekta
NIEPCOHAIBHBIX JaHHBIX;

- nepeveHb ACHCTBUI C NMepCOHANBHEIMH JaHHBIMH, Ha COBEPIIEHHE KOTOPBIX JAETCsl COrNlacue,
oburee ONMMCcaHue UCIONB3YEMBIX ONIEPaToOpOM CriocoOoB 00paboTKH NMepCOHANBHEIX JaHHBIX;

- CpOK, B TEYEHHE KOTOPOro AEHCTBYET cOoryiacue, a Takke Mopsaok ero or3siBa. (IIpunoxenue
Ne3).

(Popma 3asfBfEHHS O coriacuM paboTHMKAa Ha 0OpaboTKY MNEpPCOHANBHBIX HNAHHBIX CM. B
[Tpunoxernun Nel x wacroswemy llonoxuenuio; dopma 3asBNeHUS O COMNIaCHMU POAMTENS
(3aKOHHOrO TNpeactaBuTeNst) obyvarowerocs Ha 0O0pabOTKY NEepCOHANbHBIX HAaHHBIX CM. B
[Tpunoxxernuu Ne 2 k Hactosuiemy ITonoxenno)

3.2.6. Paboraux IlIkonbl, poauTenb (3aKOHHBIH NMpeACcTaBUTENb) 00yYaroLIerocs npenocTaBiser
[llkosie nOCTOBEpHBIE CBeaeHHUs O cebe; cBoém pebEnke; (mersix). JlenonpousBoanuTensb
NpoBepseT AOCTOBEPHOCTH CBEIEHHH, CBEpAs MJaHHBIC, MNpeNoCTaBlieHHbIE pabOTHHKOM, C
MUMEIOLIUMHUCS Y paOOTHHKA JOKYMEHTAMH.

3.2.7. B cootBercTBHH €O CT. 86, ri1. 14 TK PD B pnensax obecneuerus npae u cBOOOI YEIOBEKa U
rpaxaanuHa aupextop llxoner (Paboronarens) M ero mnpeacraBuTend Ipu oOpaboTke
NepcoHaNbHBIX JaHHBIX padOTHHKA JOJDKHBI COBIOAATE Cneayrouue obume TpeboBaHusl:

- NIpH OTIpElleNIEHHH 00BbeMa U ColepIkaHusi, o0pabaTeIBaeMbIX NMEPCOHANBHBIX HaHHBIX Lllkona
nomkHa pykosoacToBaThest Konctutynmeid Poccuitckoit ®denepaunn, TpymoBbIM KOAEKCOM
Poccuiickoit ®Pepepauud ¥ HHBIMH HOPMATUBHBIMH M pacCHOPSOUTENBHBIMH JOKYMEHTaMH
Munob6prayku Pocenu, Poco6pasosanust 1 PocoGpraaszopa u denepanbHbMU 3akoHaMHu[8]:

- NpH NPHHATHHM PELIEHHH, 3aTpardBalOMMX HHTEpechl padoTHuKka, PabGoronmarens He MMeeT
npaBa OCHOBBIBATBCS Ha MEPCOHAJIBHBIX OaHHBIX pa60THm(a, MONMYUEHHBIX HCKNKOUHTENIBHO B
pe3ysibTaTe UX aBTOMATH3UPOBaHHON 00pabOTKH UK NEKTPOHHOrO noryuyeHus[9].

- 3aU[UTa [EePCOHANBHBIX MAHHBIX pabOTHHKA OT HENpPaBOMEPHOTO HMX HCIONb30OBAHHUS HIIH
yTpathl obecrneuyuBaeTcss Paboromarenem 3a CyeT €ro CpeACTB B TNOpPSAKE, YCTAaHOBJICHHOM
(benepanpHbIM 3aKoHOM[10].

- paOOTHHUKH U WX MPEACTABUTENH JOJDKHBI OBITH O3HAKOMJIEHBI MOJ PAclUCKy C JOKYMEHTaMH
[IIxonpl, ycTaHaBNHBAIOUWIUMH MOPSAOK 00pabOTKH MepCOHANBHBIX MAHHBIX PabOTHHUKOB, a
Taxke 00 UX mpaBax M 00S3aHHOCTSX B 3TOM o6macTu[11].

- BO BCEX cCllyyasX OTKa3 pabOTHHKa OT CBOMX IpaB Ha COXpPAaHEHHE M 3aLUTy TalHBI
HepencTBuTeNeH[ 12].

- 0b6paboTKa mNepCcOHaNBHBIX MAAHHBIX MOXET OCYLIECTBISTBCS MCKIIOUMTENBHO B LEJIX
obecrieueHnss  COONIOAEHMS  3aKOHOB M MHBIX  HODMATMBHBIX  [PaBOBBIX  QKTOB,



PErIaMEHTHPYIOWKX 00pa30BATENIBHYIO NEATENbHOCTh OPraHM3aUMH, COMEHCTBUS yyaluMcs B
TPYNOYCTPOHCTBE uepe3 LIEHTp 3aHATOCTH W B paMKax IEHCTBYIOLIEr0 3aKOHOHATENbCTBA,
MPOBEJAEHUH TOCYNapCTBEHHOM UTOrOBOHM aTTecTalMy, NpH NMocTyieHuu B BY3bl, konemxu u
HHBIE 00pa30BaTe/IbHbIE OPraHU3alHH.

4. BAIUUTA ITEPCOHAJIBHBIX JAHHBIX
4.1. ITon yrpo3oH wiM OMacHOCTBIO YTPATEl MEPCOHANBHBIX JAHHBIX NTOHMMAETCA eIHHUUYHOE
MM KOMIUIEKCHOE, pealbHOe WM IIOTE€HLHabHOe, aKTHBHOE MM [aCCHBHOE MPOABICHHE
3NI0YMBILIEHHBIX BO3MOMCHOCTEH BHEUIHHUX WJIM BHYTPEHHMX MCTOYHHMKOB Yrpo3bl CO3/aBaTh
HeOnaronpusiTHele COOBITHS, OKa3bIBaTh AECTAOMJIM3HPYIOLIEE BO3AEHCTBHE HA 3AlUHILAEMYIO
HH(pOpMaUHIO.
4.2. Puck yrpo3el Jr00OBIM HH(}OPMaLHMOHHBIM pecypcaM CO3HAKT CTHXHIHBIE OENCTBHS,
JKCTpeMaibHble CHTyalHH, TEPPOPUCTHUECKHE HNSHCTBHS, aBAPHH TEXHHUYECKHX CPEACTB U
JMHUKA  CBSI3Y, ApyrHe OOBEKTHBHBIE OOCTOATENBCTBA, @ TAKXKE 3AMHTEPECOBAHHBIE U
He3aMHTEePeCOBaHHbIE B BOSHUKHOBEHUH YIPO3bI JIHLA.
4.3. 3awmmrTa MepCOHANBHBIX MNAHHBIX IpeicTaBnseT cobOi mnpenynpexaeHue HapyLIeHus!
JIOCTYIHOCTH, LE€JIOCTHOCTH, JOCTOBEPHOCTH U KOH(DHUACHUHATBHOCTH TI€PCOHANBHBIX AaHHBIX U
obecrieueHye 0€30MacHOCTH MH(OPMALMK B MpoLEcce ympaBleHuYeckol U MPOU3BOACTBEHHON
[IESATEIbHOCTH OpTaHU3aLHH.
4.4. 3ammuTa NEPCOHANBHBIX HAHHBIX OT HEMPABOMEPHOINO WX HCIONB30BAHUS HIIM YTpPAThI
nowkHa ObiTe oOecrieyeHa Ilkonod 3a cuetr €€ CpeAcTB B MOpsAKe, YCTAHOBICHHOM
(enepanbHBIM 3aKOHOM.
4.5. « BHYTpeHHSS 3alluTan;
- perjiaMeHTalusl IOCTYyla MepcoHana K KOHGHUASHIHANBHBIM CBEICHUSM, NOKYMEHTaM U azam
[AHHBIX BXOHUT B YHCJIO OCHOBHBIX HampaB/eHWH OpraHu3alMOHHON 3aUThl WHDOPMALHMH U
fpe/lHa3HaueHa MUl PasTPaHUYEHHsT MOJHOMOYUNH MEXAY PYKOBOAMTENSAMHU M ClEeLHATHCTaMH
OpraHu3aluH;
- st 00eCneYeHHH BHYTPEHHEH 3alUMThI MEPCOHANBHBIX JaHHBIX HEOOXOAHMO coOMoaaTh psa
Mep: OrpaHW4YeHHe M perjiaMeHTalus cocTaBa pabOTHUKOB, (DYHKUHMOHaIbHbIE O00S3aHHOCTH
KOTOpBIX  TpeOYOT KOH(GHIOSHUMANIBHBIX 3HaHWM, u3bupaTenpHoe U 0OOCHOBAHHOE
pacripesiesieHle JOKYMEHTOB ¥ HH(bOpPMaliu Mex Iy pabOoTHHKAMU; pallHOHANBHOE pa3MeLleH e
pabouux MecT pabOTHHUKOB, IIPH KOTOPOM HCK/IOYAIOCh OBl OECKOHTPOJIBHOE HCIOJIB30BAHHE
3allMinaeMod “H(pOpMaUKH; 3HaAHHE pabOTHHKOM TpeOOBaHHMH HOPMATHBHO — METOOHYECKHX
JOKYMEHTOB 110 3alIUTe HH()OPMALIMH U COXPAHEHUH TalHHBI; HATHYKE HEOOXOAUMEIX YCIOBHH B
noMmeleHud s paboTel ¢ KOH(pUASHUMANbHBIMM JOKYMEHTaMH ¢ 0a3aMd JaHHBIX;
OpraH{3alys MOpsJiKa YHHUYTOKEHHUS HH(pOPMALUWH; CBOEBPEMEHHOE BBLUIBJIEHWE HApPYLUECHHS
TpeGoBaHHH pa3pewuTeNbHON cucTeMbl poctyna pabotHukamu IKkosel; BocnuTaTensHas M
pasbscHUTeNbHAs paboTa ¢ coTpyaHukamd [LIKOMbI MO MpPeayNpe)KAEHHIO YTPaThl LEHHBIX
cBeeHHH mpu paboTe ¢ KOH(pUAEHUNATBHBIMH JOKYMEHTaMH.
- 3alMTa MEPCOHANBHBIX [AHHBIX Ha JJIEKTPOHHBIX HOcuTensx. Bee mnamku, comepikauiue
NepcoHalbHble JaHHbIe paOOTHUKOB, YYalUMXCS W WMX POAMTENeH (3aKOHHBIX MpeICTaBUTENEH)
XPaHsTCS Ha KOMITBIOTEPE ACTONPOU3BOAMTENS, 3alIHIIEHHOM [TapoJeM.
4.6. «BHew s 3a1uTan:
- s 3amdThl  KOHQHAEHUHANbHOH  HHPOPMALMH  CO3JAIOTCA  LIeJIEHANpPaB/IEHHbIE
HeGnaronpusTHeIE YCJIOBHS U TPYAHONPEOAONHUMBIE MPENATCTBUS JUIS JIMI@, MBITAIOLIErocs
COBEPIUINTH HECAHKIIMOHHPOBAHHBIN AOCTYMN U OBNageHue nHpopmaunei. Llenpo n pesynpTaTrom
HeCAHKUMOHHPOBAHHOrO AOCTyNa K HMH(GOPMAUMOHHBIM pecypcaM MOKET ObITh HE TONBKO
OBNajeHHE UEHHBIMH CBEJCHHAMH MW MX HCMNOMAB30BaHHE, HO M HX BHIOU3MEHEHHE,
YHHUTOXKEHUE, U Jp.;
- TOA TOCTOPOHHUM JIMLOM T[MOHHMaeTcs J0boe NHLUO, HE HMEKOlIee HENMOCPeACTBEHHOTO
oTHoweHus K Ilkome, moceTuTenu, pabOTHHKH APYIHX OpPraHM3aLHMOHHBIX CTPYKTYD.
[locroporHue numa He JIOUKHBI 3HATH pacrpejencHue GyHKUMH, paboune MpoLecchl,



TEXHOJIOTHIO COCTABJICHHS, O(QOPMIJIEHHS, BEAEHHUS M XDPAHEHHS NOKYMEHTOB, JET W paboumx
MaTepHaJlOB;

- st obecrieueHus BHEIUHEH 3aIUThl IEPCOHANBHBIX JaHHBIX HEOOXOAUMO COONMIOAATE Psl MEP:
MOPsIIOK IIpUeMa, y4eTa M KOHTPOJIS JEATENbHOCTH IOCETHTENei; IPONyCKHOM pexuM
OpraHM3allK;, TEXHHYECKHE CpEACTBA OXpaHbl, CHUrHaMH3aUuM; TpeOOBaHUS K 3alIUTE
HH(pOpPMaLMKU TTPH UHTEPBBLIONPOBAHHUH U COOECENOBAHUSIX.

4.7. Bce nuua, CBSI3aHHBIE C MOJy4eHHeM, 0OpabOTKONH M 3alIMTON NEepPCOHANBHBIX AAHHBIX,
00s13aHbl IOANKCATh 0043aTENBCTBO O HEpasrlalleHHH NMePCOHATBHBIX JAHHBIX YYAUIUXCS U UX
poauTene (3aKOHHBIX IIPEACTaBUTENEH ).

4.8. 1o BO3MOKHOCTH NepcOHaNbHbIE JaHHBIE 00e3THYHBAIOTCA.

4.9. Kpome Mep 3aiuThl NEPCOHAIBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM, [1Ikona
1 e€ NpeacTaBUTENM MOTYT BblpabaThlBaTh COBMECTHbBIE MEPHI 3ALUMTHI NEPCOHATBLHBIX NaHHBIX
pabOTHHMKOB, O0YHaOLWIMXCS U UX POAUTENEH (3aKOHHBIX NPEACTaBUTENEH).

5. [TEPEJAYA U XPAHEHUE INEPCOHAJIBHBIX JAHHBIX
5.1. Ilpn nepepaue nepcOHaNbHBIX HaHHBIX pabOTHHKA, OOYHYArOLWIErocs W €ro poauTesei
(3axoHHBIX npencrasuteneit) llkona nomkua cobnonars cnenyroure tpedoanus[13]:
5.1.1. He cooOware nepcoHanpHble JaHHBIE pabOoTHHMKA, 00ydYarOLIErocs M ero poauTese
(3aKOHHBIX NpeacTaBUTENEH) TpeThell cTopoHe 6e3 nuchmeHHoro cornacus (Ipunoxenue NeS),
3a UCKJTFOYEHUEM CJIYYaeB, KOTra 3TO HEOOXOAUMO B LEAX NPEeAYIPeIKACHHUs YrpoO3bl JKH3HH H
3JOPOBbIO, & TAK)KE B CIIydasX, yCTAaHOBACHHBIX (PeaepanbHbIM 32KOHOM.
5.1.2. He coofware nepcoHagbHBIE NaHHBIE pabOTHHMKA, OOYUYarOLIErocs M ero poauTeseH
(3aKOHHBIX MPEACTABUTENEH) B KOMMEPYECKHUX LENAX O€3 ero MUCbMEHHOTO COTJIacHs.
5.1.3. IlpenynpenuTs NuL, MONYYHBIUUX [I€PCOHANbHBIE JaHHBIE pabOTHHKA, 00yJYaroLerocs u
ero poauTeNedt (3aKOHHBIX IpEACTaBUTENEif), O TOM, YTO O3TH JaHHble MOryT OBbITh
MCTOMB30BAHBl JIMIIE B LENAX, AN KOTOPBIX OHU COOOUIEHBI, U TPeOOBaTh OT ITHX JIHL
TMIOATBEPIKAEHUS TOTO, YTO 3TO IpaBwio cobmoneHo. JlMua, nonyduBlIHE NepCOHAIbHBIE
faHHBle paboTHHKA, 00sA3aHbl COOMIOAATE PEKUM CEKPETHOCTH (KOH(HACHIHMAILHOCTH).
(IMpunoxenne Ne6) MHauwnoe IlonokeHune HE pacrpocTpaHsieTcs Ha OOMEH I1epCOHaNbHBIMH
JaHHBIMH paboTHHKA, 0OYYArOLIErocs U ero poauTenei (3aKOHHBIX MPEACTaBUTENEH) B NIOPSAKE,
YCTaHOBJIEHHOM (peaepanbHbIMH 3aKOHAMH.
5.1.4. OcywecTBnaTh nepefady MNEepPCOHANBHBIX MAaHHBIX pPabOTHHKOB, OOYy4YarOLIMXCHd U HX
poiuteneit (3aKOHHBIX npexacrasutesneit) B npepenax [1Ikosabl B COOTBETCTBHM C HACTOSLUMM
[TonoxenueM.
5.1.5. Paspewarth OOCTYN K TII€PCOHAJILHBIM JaHHBIM pPabOTHUKOB, OOYYAHOUIMXCA U HX
poauTeneit (3aKOHHBIX MPEACTABUTENCH) TOABKO CIELHATbHO YIIOJHOMOYEHHBIM JIMIaAM, IpH
5TOM YyKa3zaHHBIE JMLA AO/DKHBl MMETh MNpaBO I10JIy4aTbh TONBKO TE I€PCOHAIbHBIE NAHHBIE,
KOTOpBIE HEOOXOAMUMBI [UISl BHINOIHEHHS] KOHKPETHOH (YHKLMHU, COTJIACHO CIIMCKA CIIELHAIBHO
YIIOJTHOMOYEHHBIX UL (Mpusoxenue Ne 7).
5.1.6. He 3anmpamuBaTh HHGOPMALIHIO O COCTOSHHHM 30pOBbS pabOTHHKA, 3@ UCKIKOUEHHEM TEX
CBEIEHUH, KOTOPBIE OTHOCATCS K BOTMPOCY O BO3MOIKHOCTH BBIITOMHEHHS PabOTHUKOM TPYA0BOit
(yHKLHH.
5.1.7. IlepenaBath nepcoHaNbHbIE JaHHBIE PaOOTHHKA NPEACTaBUTENAM pabOTHUKOB B MOPSAIKE,
yCTaHOBNEHHOM TpynoBbIM Komekcom Poccuiickoi @eaepanuu, W OrpaHHYMBATBL 3Ty
“H(MOPMALIMIO TOJBKO TEMH I1€PCOHANBHBIMU JaHHBIMH PaOOTHHKA, KOTOpPble HEOOXOAUMBI s
BBITIOJTHEHH I YKA3aHHBIMH MPEACTABHTEIIAMH UX CI'J)/H[{LIHH.
5.2. XpaHeHue NepcoHaNbHbIX JaHHBIX PaOOTHHKOB[14], 00yUarOIKUXCsl U UX POAHTENEH:
5.2.1. TlepcoHanpHble naHHbie pabOTHUKOB, OOYYAKOIIMXCH W HUX POAUTENEH (3aKOHHBIX
npeacrapuTenei) o6pabaTeIBalOTCS M XPaHITCs B cEKpeTapHare (MpuéMHOI).
5.2.2. TlepcoraybHble naHHble pabOTHHKOB M oOyuarouruxcsi [1Ikoabl xpaHsTcs B OyMaKHOM
BapHaHTE B JINYHBIX A€JIaX, KOTOPBIE XPaHATCs B LKAy, 3aKpbiBarolleMcs Ha 3amok. Kirou 0T
wKaha XpaHUTCst y JeI0TIPOU3BOAUTESNIS.



5.2.3. Tpynosele KHM)KKH DaOOTHHKOB XpaHATCH B celie B kabumere aupextopa. Kiou oT
cefiha XpaHUTCS Y AUPEKTOPA.

5.2.4. TlepcoHanpHble JaHHBIE Ha 3EKTPOHHBIX HOCHUTENSIX XPAHATCS B aBTOMATH3HPOBAHHOM
napopmaunonHoit cucreme KMACYO. Jloctyn k nporpamme umeror anMuuuctpauus ko,
BCE yuHTeNs, oOydyaroLlMecs M HX DOLMTeNH (3aKOHHbIE NpencTaBuTenH). [IpaBa mocTyma K
MEPCOHANBHBIM JAHHBIM pasTpaHHYEHBl MEXAy pas3/H4YHBIMH KaTEropHsIMH I0Jb30BaTe/ el
(anMHHHCTPATOP, COTPYAHUK, POAUTEND, YUeHHK) Bx0o1 B cHCcTEMY OCYLLECTBIISIETCS TOJNBKO MPU
BBCIOCHHH JIHYHOIO Mapoid MoJib30BaTEIIA.

5.2.5. BHeLHHUHI 1OCTYI K NEPCOHANILHBIM JaHHBIM PabOTHHKOB, 00YYaIOILKUXCS U UX pOLUTENeH
(3aKOHHBIX TpeJACTaBUTENEH) HMEIOT KOHTPOJBHO-PEBU3UOHHBIE OpraHbl IpPU HATHYHH
JIOKYMEHTOB, Ha OCHOBAHUH KOTOPBIX OHHM TPOBOJAST MPOBEPKY. JIMCTAHLMOHHO MEPCOHANBHEIE
JIaHHBIE MOTYT OBITh NIPEACTAB/IEHBl KOHTPOJIBbHO-HAA30PHBIM OpraHaM TOJIBKO MO MUCbMEHHOMY
3anpocy. CtpaxoBble (POH/bI, HETOCY IapPCTBEHHBIE NEHCHOHHbIE (QOH/BL, APYTHE OpraHU3alKK, a
TAK)KE POJCTBEHHHMKH W 4/IeHBl CeMbH pabOTHHMKA, YYEHHMKA WM €ro poauTeneil (3aKOHHBIX
MpelACTaBUTENEH) HE MMEIOT JOCTYNa K IMEePCOHAJIbHBIM JAHHBIM, 33 HCKJFOUEHUEM HaTH4usl
MHUCBMEHHOTO coTrflacusi camoro paboTHUKA WK pOAMTENedt (3aKOHHBIX IpencTaBUTeNed)
oOyuarolerocs.

5.2.6. TlomelleHus, B KOTOPOM XPaHSITCH MEPCOHANbHBIE JaHHbIE PAOOTHHKOB, 00YYaOLIHMXCS U
UX poauTenedl (3aKOHHBIX TNPEACTaBUTENEH), MO/KHBI ObITh 0OOpYHOBaHBI HAIEKHBIMU
3aMKaMH.

6. IOCTYTII K MTEPCOHAJIbHbIM JTAHHbBIM
6.1 BHYyTpeHHH AOCTYIL:
6.1.1 IlpaBo poctymna K NmepcOHalbHBIM JAHHBIM pabOTHUKOB, OOyuarOLIMXCHd U UX POAUTENEH
(3aKOHHBIX NPEACTABUTENEH ) HUMEIOT!
- nupexTop Lkomnsl
- IeNONPOU3BOAHTEND;
- COTPYAHHKH OyXTanTepuu;
- 3amectutens gupekrtopa no AXP (undopmauus o (HaKTHYECKOM MECTe NpPOKUBAHUS H
KOHTaKTHBIE TeJIe(OHB!I PAOOTHUKOB);
- 3aMecTUTEeNH aupexTopa no YBP u BP;
- mpenojaparenb-opranuzatop OBJXK (cBeneHHs 0 BOWHCKOM yueTe);
- 3amecTuTeNs aupektopa no UKT
- KJTaCcCHBIE PYKOBOAUTENH (paboTa ¢ THYHBIMU AenaMH 00y4arolLHXCs)
- MeJIcecTpa
- yuuTenb GU3nYECKOH KyIbTYphI
6.2 BHewHu# nocTyn (Upyrde OpraHu3allid W TpaKJaHe) perjaMeHTHPOBaH I1.5 AaHHOTrO
[TonoyxeHus.

7. TIPABA PABOTHUKA, POIUTENEN (3AKOHHBIX IPEACTABUTEJIEN) B ITEJIAX
OBECITEUEHMA 3AIIWUTBI [TIEPCOHAJIBHBIX TIAHHBIX

7.1. PabOTHUK, pOAUTENH (3aKOHHBIE NPEJICTABUTENH) 00YHArOILErOCs HMEIOT PaBo:
7.1.1. Tloayyars HOCTYN K CBOWM [E€pPCOHAIBHBIM MAaHHBIM (IaHHBIM CBOEro pebEHka) u
O3HAaKOMJIEHHE ¢ HMMH, BKJIFOYas MpaBo Ha O€3BO3ME3HOE MONy4YeHHWEe KOMuil NroboH 3amucH,
coaepiKallleil MepCcoHaIbHbIE JaHHBIE.
7.1.2. Tpebosarb 0T [1IK0JBI YyTOUHEHHUS, HCKITFOUEHHUS HITH UCTIPABAEHUS HETIOMHBIX, HEBEPHBIX,
YCTapeBLUKX, HeﬂOCTOBepHBIX, HE3aKOHHO MONYYCHHBIX HIIH HE ABJIAKOLIHUX H606XO,E[I’IMBIMI/] s
[IIxonel mepcoHaNnbHBIX JaHHBIX.
7.1.3. Tpebosatp usBeuenus [llkono#t Bcex yuu, KOTOpLIM paHee ObLMH COOOLIEHB! HEBEPHBIE
WJIH HETOJIHBIE TMEPCOHANBHBIE JaHHBIE, 000 BCEX MPOM3BEAEHHBIX B HHUX HCKIFOYEHMSX,
MCIPABIEHUAX UITH NOTIOJHEHHAX
7.1.4. Tlonyyats ot LKomBI



- CBEACHHA O JIMLAX, KOTOPbIE UMEIOT JOCTYIN K NEPCOHANBHBIM AaHHBIM MM KOTOPBIM MOIKET
OBITH [PEAOCTABNICH TAKOH MOCTYI;

- epevyeHs 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX U HCTOYHUK MX MTOJYYEHHS;

- CPOKH 00pabOTKH M1€PCOHANBHBIX NaHHBIX, B TOM YHCJI€ CPOKH UX XPaHEHUS;

- CBEICHUS O TOM, KaKH€ YOPHAMYECKHE TIOCIECACTBUA IS CyOBeKTa NMepCOHAaNbHBIX MaHHBIX
MOXKET TOBIEYH 3a cO00I 06paboTKa €ro NepCcoOHABHBIX JaHHbIX.

7.1.5 O6xanoBatb B YIIOJHOMOYEHHBIH OpraH [0 3alUTe IpaB CYOBEKTOB NEPCOHAIBHBIX
JaHHBIX WK B cyAeOHOM MOpsAKe HerpaBoMepHble AeHcTBUs uau Oesaeicteus LLkonsl npu
06paboTKe U 3alIMTe NEPCOHANIBHEIX JaHHBIX.

7.1.6 Pomutenu (3aKOHHBIE TNPEACTABUTENM) HE MO/UKHBI OTKA3bIBATHCS OT CBOMX IIpaB Ha
COXpaHEHHE M 3aLUTY TaHHBL.

8. OTBETCTBEHHOCTD 3A HAPYILIEHHWE HOPM, PET'VJIMPYIOLUMX OBPABOTKY U
SAIUUTY IHEPCOHAJIBHBIX JJAHHBIX

8.1. PaborHuxu IlKosbel, BHHOBHBIE B HApYLIEHWH HOPM, PEryJHPYIOIIHX IOJNy4YeHHe,
00paboTKy M 3aIIMTYy [MEePCOHANBHBIX [aHHBIX pPabOTHHKA, HECYyT AMCLMILIHHAPHYIO
aIMUHUCTPATHBHYIO, IPaKIaHCKO-IIPAaBOBYIO HIIM YIOJTOBHYEKO OTBETCTBEHHOCTH B COOTBETCTBHUHM
¢ (enepanbHbIMU 3aKOHAMH.

8.2. Hupextop Lxonbl 3a HapylIeHHE HOPM, PETYAHPYIOLIMX [0ydeHHe, 00paboTKy M 3aILUTy
TIEPCOHAJIBHBIX JaHHBIX pabOTHHKA, HECeT aAMHUHUCTPATHBHYK OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Kopmexkca 00 agMHHHMCTpPaTHBHBIX IpaBoHapylieHusx Poccuiickolt Penepauuu, a
TAlOKEe BO3MelaeT pabOTHUKY yuwepd, NPUYMHEHHBIH HENpaBOMEPHBIM HCIOIb30BaHHEM
uH(pOpMaLUH, COAEpIKAIIECH MePCOHAIbHEIE JaHHbIE pabOTHHKA.



